West Virginia Department of Health and Human Resources

State Trauma and Emergency Care System ﬂ
Office of Emergency Medical Services

EMS Personnel Background Check Policy

All applicants for initial EMS certification in West Virginia must obtain a criminal background
check, except:

1. EMT — Miners.

2. Individuals that have completed a criminal background check for WVOEMS certification
within the previous three (3) years.

3. Individuals with a verified criminal background check provided to another governmental

licensing agency or employer within the previous three (3) years. For example: WV RN
Licensing Board, etc.

It is the applicant’s responsibility to apply for the criminal background check according to the
procedures and directions of this policy.

All background check fees are responsibility of the applicant.

Applicants should apply for criminal background check as early as possible in the education and
certification process as:

1. It may take six (6) or more weeks for WVOEMS to receive your criminal background
check results.
2. Temporary certificates will not be issued solely pending receipt of criminal background

check results.
Results of criminal background checks must be submitted directly to WVOEMS.

Criminal background check procedure:
1: Go to a local West Virginia State Police detachment, county sheriff's department, local
police department or other certified fingerprint personnel to request fingerprinting for
state-required background check. (Agencies may charge a fee for completing the
fingerprint process in addition to the processing fee below).
Present a valid photo ID.
Complete a FD 258 fingerprint card for the WV criminal background check (example
attached).
4. Attach WVSP 39 Fingerprint Authorization card addressed to:
WYV Office of EMS
350 Capitol St. Room 425
Charleston, WV 25301-3714
5. Mail these items:
a. Completed FD-258 fingerprint card.
b. A stamped envelope addressed to WV Office of EMS at the address in F.4.
c. A 320.00 money order or cashier’'s check payable to the WV State Police
addressed to:
WYV State Police
Attn: Criminal Records
725 Jefferson Road
South Charleston, WV 25309

LI

WVOEMS will complete these additional background checks on each applicant:

1z U.S. Health and Human Services — Office of the Inspector General’s exclusion list.
2. Sex offender registries.

3. Child support payment status.

4, National Healthcare Integrity and Protection Data Bank.
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